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1. O0mue mo10:KeHHAS

1.1. Hacrosimee IlomokeHue o mopsake mpueMa W MPaBUI PACCMOTPEHHUs OOpalieHHit
rpaxaad B MBOY COIII Ne24 um. JI.A. Crapukosa c. Aroii (nasiee — [lonmoxxenue) pa3paboTaHo B
HEeNnsAX OOECIEYeHUsI CBOCBPEMEHHOTO W KayeCTBEHHOTO PAacCMOTPEHHS OOpalleHUil TpakIaH,
OIpeiesIeHUs IOCIEA0BaTEIbHOCTH AEUCTBUN IPU OCYIIECTBIIEHUU IOJTHOMOYHI 110 pAaCCMOTPEHUIO
oOpatenuii rpaxkaad B MbBOY COILLL Ne24 um. /I.A. Crapukosa c. Aroii (ganee — [llkoma).

1.2. B pabote ¢ oOparieHussMu TpakaaH JOKHOCTHBIE uia 1Ikonsl pyKoBOJICTBYIOTCS: -
Koncrutynueit Poccuiickoit denepauuu; - Jleknapamueil mpas 1 cBo00 4eI0BEKa U IpakJaHUHA
(ITpunsta BepxoBubiM CoBerom PCOCP 22 nHos6ps 1991 ronma); - dexepalbHbIM 3aKOHOM
Poccuiickoit @enepanun ot 02 mas 2006 rona Ne 59-03 «O nopsake paccMOTpeHUs: oOpaleHui
rpaxknan Poccuiickoit @eneparuny; - eaepanbHbiM 3aKkoHOM Poccuiickoit denepamuu ot 27 Uiofs
2006 roma Ne 152 ®3 «O mepcoHalbHBIX JaHHBIX»; - DenepaibHbIM 3akoHOM Poccuiickoii
®enepannn ot 17 HOs1O6pst 2017 roma Ne 355 @3 «O mopsike paccMOTpEeHUsT 00pallieHui TpakIaH B
P®y; - denepansubim 3akoHOoM Poccuiickoit deneparuu ot 29 nexadpst 2012 roga Ne 273-D3 «O6
oOpa3zoBanuu B Poccuiickoit @enepanumny; - GenepanbHbiM 3akoHoM PO ot 14 nrons 2022 roga Ne
298-®3 «O BHecenuum wusmeHeHuit B dexepanbHblii 3akoH «OO0 oOpasoBanuu B Poccuiickoit
Oenepanuny; - YcraBoM 11Ikossl; - ToKaqTbHBIMU HOPMAaTUBHBIMU akTaMu [1IkoJbI.

1.3. OcHOBHBIE TOHATHS, NpUMeHseMble B HacrosimeM [lonoxkenuu: - oOparieHue
rpakJIaHUHA (J1ajee — oOpallleHne) — HalpaBJIeHHbIE B TOCYIAPCTBEHHBI OpPTaH, OpraH MECTHOTO
CaMOYIPAaBJIEHUS! WM JOKHOCTHOMY JIMIY B MUCBMEHHOW (Qopme Wi B (opMe 3JIEKTPOHHOIO
JOKYMEHTa C WCIIOJIb30BaHUEM (eJiepajbHOW TOCYNapCTBEHHON HWH(POPMAIIMOHHON CHUCTEMBbI
«EnuHplii mopTan rocyJapCcTBEHHBIX W MYHMIMIAIBHBIX yciyr (QyHkuuil)» (nanee — Enunbiii
nopTai), MHOM HH(OPMAIIMOHHOW CHCTEMBI TOCYAApCTBEHHOTO OpraHa WM OpraHa MeCTHOTO
camoyrpaBlieHUs] OO0 OQUIMAIBHOIO CaiiTa TOCYAapCTBEHHOIO OpraHa WM OpraHa MECTHOIO
caMOYyIIpaBJICHUS B MH(POPMALMOHHO-TEIEKOMMYHHUKAITTOHHON ceTu «HTEpHETY,
oOecrieunBaOIUX HIACHTU(GUKAMIO M (WIM) ayTeHTU(QUKAUIO TpaxaaH (ecau HHOEe He



ycraHoBlIeHO DenepanabHbIM 3aKOHOM), NMPEATIOKEHUE, 3asBICHUE WIM *kajola, a TakKe yCTHOE
oOpalieHne TrpaXJAaHWHA B TOCYAApCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYIpaBICHUS; -
IPEUIOKEHUE — PEKOMEHJAlMs TpakJaHWHA II0 COBEPILIEHCTBOBAaHUIO 3aKOHOB U MHBIX
HOPMAaTUBHBIX IPaBOBBIX aKTOB, JAEATEIbHOCTU I'OCYIAapPCTBEHHBIX OPraHOB U OPraHOB MECTHOI'O
CaMOYIIPABJICHUS, PA3BUTHUIO OOIIECTBEHHBIX OTHOUIEHUM, YIYUIIEHUIO COLUAIbHO-I)KOHOMUYECKON
U UHBIX cdep IeATeNbHOCTH rocyJapcTBa M OOLIeCTBa; - 3asBJIEHUE — IPOChOa Ipa)<aHUHA O
COJCHCTBUU B pealM3allii €ro KOHCTUTYLIMOHHBIX IIPaB U CBOOOJ MJIM KOHCTUTYLIMOHHBIX IPaB U
cBOOOJ IpYrux Jull, JUOO0 COOOIIeHNEe O HapYIIEHWU 3aKOHOB M MHBIX HOPMAaTHBHBIX IPAaBOBBIX
aKTOB, HEJOCTaTKaxX B pabOTe roCyJapCTBEHHBIX OPraHOB, OPIraHOB MECTHOI'O CaMOYIPaBJIEHUS U
JOJDKHOCTHBIX JIMI[, JTUOO KPUTHKA JAEATEIBHOCTH YKAa3aHHBIX OPTaHOB M JOJDKHOCTHBIX JIUI] -
xanoba — mpockda rpakaaHnHa O BOCCTAHOBJICHHM HJIM 3alUTE €r0 HapyIIEHHBIX IpaB, CBOOOA
WIA 3aKOHHBIX HMHTEPEeCOB JMOO TpaB, CBOOOJ WJIM 3aKOHHBIX HHTEPECOB JPYIHX JIMIL;
JOJDKHOCTHOE JIMIIO — JIMLO, IOCTOSHHO, BPEMEHHO WM MO CIEUUAIBHOMY IOJHOMOYHUIO
ocyllecTBsifonlee (DYHKIUM IPEICTaBUTENsS BJIAcTU JIMOO BBINOJIHAIOLIEE OPraHU3aLMOHHO-
pacropsauTenbHble, aAMUHUCTPATUBHO-XO035CTBEHHbIE (DYHKIIMU B FOCYJIapCTBEHHOM OpraHe WiH
OpraHe MeCTHOro caMoympasieHusd. JlomKHOCTHBIMU JsMnaMu IIIKonbl SBISIOTCS IUPEKTOP
VYupexneHus, 3aMeCTUTENN JUPEKTOPA.

1.4. VYcranoBneHHblli HacTosiiiuM [lonoxkeHueM MOPSAOK pPaccMOTpPEHUs OOpalIleHUM
rpaXkJlaH paclpOCTPaHACTCS Ha BCe OOpAIIeHHs Ipa)/aH, 3a UCKIIOYCHUEM OOpalIeHnil, KOTOphIe
MOJJIEXKAT PACCMOTPEHUIO B MHOM IOPSJKE, YCTAaHOBJIEHHOM (heepaabHbIMU KOHCTUTYLIHOHHBIMU
3aKOHAMH ¥ WHBIMHU (peepalbHBIMU 3aKOHAMH, a TaKXKe IHCEM, WCIOJHEHHBIX Ha O(QHIIMaIbHBIX
OaHKax  y4YpeXJeHWH, oOpraHu3alMid, MNpeIupuUaTUil, MOAMMCAHHBIX  PYKOBOJUTEISIMH,
YIIOJJHOMOYEHHBIMM Ha TO JIMLAMH, KOTOPBIE PAacCMaTPUBAIOTCS B MOPSAKE, YCTAHOBICHHOM IS
o011ei KOpPEeCTOHACHIINY.

1.5. VYcranoBneHHbllt HacTosmMM IlojokeHHeM TMOPSIOK PpaccMOTpPEHHs] OOpareHHs
rpaxJaH paclpoCTpaHseTcs Ha MPaBOOTHOUICHUs, CBA3aHHBIE C PACCMOTPEHUEM OOpaleHuH
WHOCTPAHHBIX TpaKJaH M JMI 0e3 TpakJaHCTBA, 3a MCKJIIOUYEHHWEM CIIy4yaeB, YCTAHOBJIEHHBIX
MEX1yHapOJHbBIM 1oroBopoM Poccuiickoit @enepannu nin GpeneparbHbIM 3aKOHOM.

1.6. 3ampemjaercss IpeciefoBaHHE TIpakJaHMHA B CBA3M C €ro oOpalleHueM B
rOCy/IapCTBEHHBI OpraH, OpraH MECTHOIO CaMOYIIPABJIEHHWS WIM K JOJDKHOCTHOMY JIMIY C
KPUTUKON JI€ATENIbHOCTH YKa3aHHBIX OPraHoB WJM JIOJDKHOCTHOTO JHIa Ju00 B LEIX
BOCCTaHOBJIEHHS MJIM 3aIUThl CBOMX IpaB, CBOOOJA M 3aKOHHBIX MHTEpPECOB MO0 MpaB, cBOOON U
3aKOHHBIX NHTEPECOB APYTUX JIULL.

1.7. Tlpu paccMoTpeHuu oOpalieHHss He JONYCKaeTCsl pasrJallleHue CBEJCHHIH,
coJlepKalnxcsa B 0OpalleHnH, a TaKKe CBEeIEHUHM, KacalolIuXcs YacTHOM >KM3HU TpakJaHUHA, 0e3
ero cornacusi. He siBisiercst pasriamnieHueM CBEACHMM, CoJepKalluXcs B 0OpallieHny, HalpaBJieHHe
MUCBbMEHHOTO O0OpalleHHs B TOCYIapCTBEHHBIH OpraH, OpraH MECTHOIO CaMOYIPABJIEHUS WU
JOJIKHOCTHOMY JIMIlY, B KOMIIETEHIIUIO KOTOPBIX BXOJUT pPEIIEHUE MOCTaBJICHHBIX B OOpalleHUH
BOIIPOCOB.

1.8. Anmuuuctparus IlIkonbsl cucTeMaTHUECKH aHAIU3UpyeT U 0000miaer oOpaiieHus
IpaXkAaH, COJAEpKalIecs] B HUX KPUTUYECKUE 3aMEUaHus, C LEIbI0 CBOEBPEMEHHOTI'O BBISBICHUS U
YCTpAaHEHUs] NPUYUH, IOPOXKAAOIIMX HAPYLIEHUWE IIPaB M OXPAHAEMBIX 3aKOHOM HMHTEPECOB



rpaxkJaH.
2. IIpaBo rpa:xaaH Ha o0paleHue

2.1. I'paxxmane MMeEIOT mpaBo oOpamarbes JUYHO, B yCTAaHOBJICHHOW (opme, a  Takxke
HANpaBJIATh MHIUBHIYaJbHbIC U KOJUICKTUBHBIC NMUCHMEHHBIC WJIM AJIEKTPOHHBIC OOpAIICHUS B
aaMuHucTpanuio Lkoxsr 160 TOMKHOCTHBIM JIHIIAM.

2.2. I'paxkiaHe peaqu3yroT MpaBo Ha oOpalleHue cBOOOAHO U J0OpPOBOJIBHO, HE Hapyllas
IpaB U CBOOOBI IPYTUX JIULL.

2.3. ®opma oOpalieHus rpax JaHaMu BIOMPACTCs CAMOCTOSATEINIBHO.

2.4. PaccMoTpeHue 00palieHui rpakIaH OCYIIEeCTBIIACTCS OeCIIaTHO.

2.5. IIpu paccmoTpennu obpaiieHus B agMuHUCcTpanuio 1Ikonsl rpakjaHiH UMEeT IpaBo:

- IPE/ICTABIATH JTOTIOJIHUTENbHBIC JOKYMEHTBI M MaTepHajbl TM00 o0pamarbes ¢ mpochOoii
00 ux uctpeOOBaHUM, B TOM YHUCJIC B AJIEKTPOHHOU (opMe;

- 3HAKOMUTbBCS C JOKYMEHTaMH M MaTepualiaMy, KacaloIlUMHUCA paCCMOTPEHUsI OOpalleHus,
€CJIM 3TO HE 3aTparuBaeT MpaBa, CBOOOABI U 3aKOHHBIE MHTEPECH] IPYTUX JIUI U €CIM B YKa3aHHBIX
JOKYMEHTax M MaTepuanax He COAEpIKaTcsl CBEICHUs, COCTABISAIONINE MOCYJapCTBEHHYIO WIM HUHYIO
OXpaHseMylo (efepabHbIM 3aKOHOM TaliHY;

- IOJIyyaTb INHUCBMEHHBIM JMOO HJIEKTPOHHBI OTBET IO CYIIECTBY IIOCTAaBICHHBIX B
oOpallieHuu BOIIPOCOB, 32 HCKJIIOYEHHEM CIIy4yaeB, yKa3aHHbIX B IL.I. 5.4, 5.8  Hacrosmiero
[Tonoxenus yBeJOMJICHHE O Tiepeanpecanu OOpamieHus B TOCYAAPCTBEHHBI OpraH, OpraH
MECTHOI'O CaMOYMPABJIEHUS WU JTOJDKHOCTHOMY JIMIY, B KOMIIETEHIIMIO KOTOPBIX BXOAUT PELICHUE
IIOCTaBJIEHHBIX B OOpAalllEHUU BOIIPOCOB;

- oOpamarbcs ¢ KajnoOOW Ha NPUHATOE MO OOpAIICHUIO pElIeHHe WIM Ha JeHCTBHE
(Ge3neiicTBuE), a TAaKXKe € 3asBJICHUEM O IPEKPALCHUH PACCMOTPEHUs OOpaIleHusl.

3. TpeGoBaHusi K 00palCHHIO

3.1. B mnucbMeHHOM OOpallleHMH TpaxJaHUH B O00S3aTEILHOM MOPSJIKE YKa3bIBaeT
HalMEHOBaHME aJMUHHCTpauuu, Ju00  (aMuiuioo, HMs, OTYECTBO COOTBETCTBYIOILEIO
JOJKHOCTHOTO JIMIIa MM €ro JOJDKHOCTh B aaMuHucTpanuu Ilkonbl, a Taxxe damunuio, ums,
OTYeCTBO (TOCieNHee — MPU HAJIWYMKM) OOpAaTHUBIIETOCs, MOYTOBBIA a/ipec, MO0 KOTOPOMY JIOJIKHBI
OBbITh HAmIpaBJIEHbl OTBET, YBEJOMIIEHHE O TIepeaapecaluy oOpalleHusi, u3jaraeT CcyTb
NPE/UIOKEHHUS, 3asBJICHUS WM KanoObl, CTaBUT JIMYHYIO MOANMCH M jJary. B ciydae
HEOOXO/MMOCTH B TOATBEP)KICHHE CBOMX JIOBOJOB TIpaXJaHUH MpHUJIaraeT K IMHCbMEHHOMY
0OpalIeHNI0 JOKYMEHTBI U MaTepHabl JINOO UX KOMUHU. JJOKYMEHTHI, TPUIIOKEHHbIE K 00pallieHHUsIM,
BO3BpALIAIOTCA I'PaXJaHUHY 110 UX MPOckOe.

3.2. B oOpamieHud, mocTynuBiieM B (opMe 3IIEKTPOHHOI'O JOKYMEHTa, I'paXIaHUH B
00s3aTeNTbHOM TMOPSAJKE YKa3bIBa€T CBOU (PaMUIIMIO, UMS, OTUYECTBO (IIOCIEAHEEe — MPHU HAIUYUK),
aZipec DBJEKTPOHHOM IMOYThI, €CIU OTBET JOHKEH OBITh HampaBieH B (opMe 3IEKTPOHHOIO
JIOKYMEHTa, M TOYTOBBII ajapec, eciau OTBET JODKEH OBITh HalpaBlieH B MUCBMEHHOW (opme.
['paxmaHuH BIpaBe MPUIOKUATH K TAKOMY OOPAIIeHHIO HEOOXOANMBIE JOKYMEHTHI U MaTepHajbl B
AIIEKTPOHHOM (opme MO0 HANpaBUTh YKa3aHHbIE JOKYMEHThl M MaTepuaibl MIM HX KOMNUU B
MUChMEHHOU (hopMme.

3.3. Oo0pamenue, nocrynusiiee B aaMuHHcTpauuio Ilkosnbl 1Mo MHGOPMAIMOHHBIM
cucreMaM OOIIEro TIOJb30BaHUS, MOJUIEKHT PACCMOTPEHHIO B TOpPSJKE, YCTaHOBICHHOM



HacTosamuM IlosmoxeHueM.

3.4. T'paxnaHuH HaIpaBiIsIeT CBOE OOpaleHHe HEMOCPEACTBEHHO Ha HMS JAHPEKTOpa
[Ikonbl WM €ro 3aMecTUTENIel, B KOMIETEHLMIO KOTOPHIX BXOAUT PEIICHHE ITOCTABICHHBIX B
oOpallleHuH BOIIPOCOB.

3.5. TlucemenHoe oOpamenue, mnocrynuBmiee B Illkomy, mOMWIEKUT 00sS3aTENBHON
pEerucTpaluy B T€UCHHUE TPEX JHEH ¢ MoMeHTa nocTyreHus B [lkomny.

3.6. Bce nmocrynatoniye B agmuHucTtpauuio Ilkomnsl oOpaiieHust rpaxaaH MNPUHUMAIOTCS,
YUUTBHIBAIOTCS U PETUCTPUPYIOTCA. PerucrpaiiioHHbI HHACKC 0OpalleHus TpaX/1aH yKa3blBaeTcs B
MUCbMEHHOM 00pallleHHut, KOTOPBIN CTABUTCSI B HUYKHEM MPABOM YTy IIEPBOTO JIUCTA.

3.7. ITucpma rpaxkjad ¢ IOMETKOM «IMYHOY» I10CJIE€ IPOYTEHUS aApecaToM, B CIy4yae eciu B
HUX CTaBSTCS BOIPOCHI, TpeOyroue OQUIMATbHBIX OTBETOB, MEPEAlOTCS Ha PETUCTPAIMIO B
YCTaHOBJIEHHOM IOPSKE.

3.8. OOpaiienue, coaepskaiiee BOMPOCHI, PEHICHWE KOTOPBIX HE BXOJIUT B KOMIIETEHIIHIO
aamunuctpanuu  Lllkomnbl, HampaBiseTcs B TEYEHHE CEMH JHEH €O JHS perucTpaivd B
COOTBETCTBYIOIIUN OpraH WM COOTBETCTBYIOIIEMY JOIKHOCTHOMY JIMILY, B KOMIIETEHIIUIO KOTOPBIX
BXOJIUT pEUICHHE IIOCTABICHHBIX B OOpAIIeHUH BOMPOCOB, C YBEAOMJICHHEM TpaXKIaHHUHA,
HAIPaBUBILIETO OOpalleHue, O nepeajpecan oOpaleHus, 3a UCKIIIOUEHUEM CITydasi, yKa3aHHOTO B
1. 5,4, 5.8 nacrosmero Ilooxxenus.

3.9. 3anpemiaercs HarpaBisTh KaJI00y HA PAaCCMOTPEHHUE B TOCYAAPCTBEHHBIN OpraH, OpraH
MECTHOTO CaMOYIPAaBJICHHUS WM IOJDKHOCTHOMY JIMILYy, pEIleHHe WU JaeicTBHe (Oe3mercTBue)
KOTOPBIX 00KaTyeTcsl.

3.10. B ciydae, eciii B COOTBETCTBUM C 3alPETOM, MPEIYCMOTPEHHBIM II. 3.9 HacTosIIero
[TonokeHrs, HEBO3MOXKHO HAIpPAaBIIEHUE >KATOObl Ha PACCMOTPEHHE B TOCYAApCTBEHHBIA OpraH,
OpraH MECTHOTO CaMOYIIPABJICHUS WU JOKHOCTHOMY JIHIYy, B KOMIIETEHIIUIO KOTOPBIX BXOIMT
pellleHne TOCTaBJICHHBIX B OOpalleHMH BOMPOCOB, aloba BO3BpallaeTCs TpakIaHUHY C
pa3bsICHEHUEM €ro IpaBa 00KaJloBaTh COOTBETCTBYIOLIHME pElIeHNe WK AeicTBHe (Oe3/eiicTBue) B
YCTaHOBJIEHHOM HOPSJKE B CY/I.

4. PaccMoTpeHnue odOpanieHuii rpa:kaaH, NoAroTOBKa 0TBETOB

4.1. IlucemenHnoe obpaienue, nocrynusiiee nupekropy LLkosnsl, moanexuT odsi3aTeIbHOMY
PacCMOTpPEHHUIO.

4.2. VYyer, peructpainus, XOJ pPACCMOTPEHHUs OOpallleHUs TpakIaH OCYIIECTBISIETCS
nupekTopoM LIIKombI B xKypHA IMYHOTO MpUEMa.

4.3. Jupexrop LIxomnsr:

- obecrieunBaeT 00BEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PaCCMOTpPEHHE 0OpalleHus,
B ClIy4ae He0OXOIMMOCTH — C y4aCTUEM TpakJlaHWHA, HAIIPaBUBLIET0 00paleHHE;

- 3allpallliBaeT, B TOM 4YHCIE€ B DJIEKTPOHHOU (opme, HEoOXOIUMBIE IJIsi pPacCMOTPEHUS
oOpamieHns: TOKYMEHTBl M MaTepHajbl B JPYTUX TOCYAapCTBEHHBIX OpraHaX, OpraHax MECTHOTO
CaMOYTIpaBIICHUSI U Y WHBIX JIOJDKHOCTHBIX JIUI], 32 WCKJIFOUYEHHEM CY/IOB, OPTaHOB JO3HaHUS U
OpTaHOB IMPEIBAPUTEILHOTO CIIEJCTBHS;

- MPUHUMAET Mepbl, HAMpaBICHHbIE HA BOCCTAHOBIICEHWE WM 3aIUTy HAPYIICHHBIX IPaB,
CBOOO/ U 3aKOHHBIX HHTEPECOB IPAKIaHIHA,

- TaeT OTBETHI MO CYIIECTBY MMOCTABICHHBIX B OOpAIIEHUH BOIIPOCOB;



- YBEIOMJISIET TpaX<JaHWHA O HAMpaBJICHHH €ro OOpalleHHs Ha pacCMOTpPEHHE B APYroit
rOCYJapCTBEHHBIM OpraH, OpraH MECTHOI'O CaMOYIIPABJICHUs WIM WHOMY JOJDKHOCTHOMY JHULY B
COOTBCTCTBHUH C UX KOMHGTCHHHeﬁ.

4.4. T'ocynapCTBEHHBI OpraH, OpraH MECTHOTO CaMOYIPABJICHHUS WX JOHKHOCTHOE JIUIIO
[I0 HaIpaBJIEHHOMY B YCTAHOBJIEHHOM HOpsJKe 3amnpocy aupekrtopa Llkomsl, paccMaTpuBaromero
oOpaiieHue, 00s13aHbl B TeUeHHE 15 MHEH MpenocTaBiaATh JOKYMEHTBI U MaTepuaibl, HEOOXOIUMBbIe
JUISL pacCMOTpEHUsi OOpalleHHs, 3a HUCKIIOYEHHEM JIOKYMEHTOB M MAaTepHalioB, B KOTOPBIX
COJIEPKaTCsl CBEJICHHUS, COCTABIISIIOIINE TOCYJAPCTBEHHYIO WM MHYIO OXpaHseMylo ¢eaepaibHbIM
3aKOHOM TaiiHy, U JJI1 KOTOPBIX YCTAHOBIIEH OCOOBIN MOPSAIOK MPEIOCTABICHUSL.

4.5. OTtBer Ha oOpamieHHe HampaBisieTcs B (pOpMe AIIEKTPOHHOIO JAOKYMEHTA IO aJpecy
AIIEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpallleHuH, MOCTYMUBIIEM B TOCY1apCTBEHHBIH OpraH, OpraH
MECTHOT'O CaMOYIPAaBJICHUS WM TOHKHOCTHOMY JIUILY B JOPME 3JIEKTPOHHOTO IOKYMEHTa, JTH00 110
aapecy (YHUKaIbHOMY UACHTH(PHUKATOPY) THYHOTO KaOWHETa TpakIaHnHa Ha EquHOM moprane wim
B HMHOM MH(POPMAIMOHHOW CHCTEeME TOCYJapCTBEHHOTO OpraHa WM OpraHa MECTHOIO
camoynpaBiieHus1, oOecreynBaroniei naeHTuuKanuo 1 (M) ayreHTU(UKALMIO TpaXk1aHuHA, TIPU
UCIONIb30BaHNU ENnHOr0 moprana uiu MHOW MH(GOPMAIMOHHON CHCTEMBI U B MMUCBMEHHOU (hopme
0 MOYTOBOMY a/IpeCy, YKa3aHHOMY B 00pallleH!H, MOCTYIMUBILIEM B TOCYIapCTBEHHBIN OpraH, OpraH
MECTHOTO CaMOYTPABJICHHUS WIH JOHKHOCTHOMY JIUIYy B MTUCHbMEHHOU (popme. OTBETHI TOTOBSTCS HA
Onanke Illkonbl 3a NOANUCHIO IUPEKTOpAa U PErucTpUpyroTCs B kypHane. Kpome Toro, Ha
nocrynuBiiee B llIkomy WM DODKHOCTHOMY JHMIy OOpalleHue, coAepiKaiiee MpeaioKeHHe,
3asBJICHHE WM >Kano0y, KOTOpbIE 3aTparuBaiOT MHTEPECHl HEOIPENEICHHOI0 Kpyra JIHi, B
YaCTHOCTH Ha OOpalieHue, B KOTOpOM 00kanyeTcs cyfeOHOe pellieHne, BHIHECEHHOE B OTHOIICHUH
HEOTPEAENEHHOTO KPyTa JIUI], OTBET MOKET OBITh pa3MellleH Ha OPHUIIMATLHOM CaiiTe YUpeKICHUS B
nH(OPMaIMOHHO-TEIIEKOMMYHUKAITMOHHOM ceTu «IHTepHeT».

4.6. OTBeTHI TOJDKHBI COACPKATh KOHKPETHYIO U YETKYIO MH(OPMAIIHMIO TIO BCEM BOIpOCaM,
MOCTaBIIEHHBIM B OOpamieHuu rpaxaad. Ecnu rpaxxaaHuHy JaH OTBET B yCTHOW Qopme, TO B
MaTepuanax, MPUIOKEHHBIX K oOpallleHuIo, JO0JDKHO ObITh 53TO0 ykazaHo. Ecim paercs
MIPOMEKYTOUHBIN OTBET, TO YKA3bIBAETCS CPOK OKOHYATEIILHOTO PEIICHUS TOCTABICHHOTO BOMPOCa.

4.7. OTBGTBI, IMOATOTOBJICHHBIC HA OCHOBAHUH IIPABOBBIX JOKYMCHTOB JOJIZKHBI COACPIKATH
PEKBU3UTHI OTUX JOKYMCHTOB C YKA3aHUCM JAThl U HAMMCHOBAaHU .

4.8. OTBeT Ha KOJJIEKTUBHOE O0OpallleHNe OTIPABIISETCS Ha UMl IEPBOTO MOIHCABIIETO €ro
JULA, €CJIM B MMCbME HE OTOBOPEHO KOHKPETHOE JIMII0, KOMY HAJIEKUT AaTh OTBET.

4.9. OtBet Ha obOpalieHue, nocTynusinee B agMuHUCTparuio LIkomasl Mo nHPOpPMAITHOHHBIM
CUCTeMaM OOIIero MoJIb30BaHusl, HAMPABISAETCS 110 a/IpeCy, yKa3aHHOMY B OOpaIlleHUH.

4.10. OOpamenusi TpaxjaaH MOCJIE UX PACCMOTPEHUS HMCIOJHUTEISIMH BO3BPAIIAIOTCA CO
BCEMHU OTHOCSIIIMMUCS K HUM MaTepuaiamu aupektopy llIkoinbl, koTopslil popMupyer neia, B TOM
YHCIIe C OTBETOM 3asIBUTEIIIO B Cllyyae, €CiM JaBajloch MOpydYeHne HHPOPMHUPOBATH PYKOBOICTBO O
pe3ysibTaTaX pacCMOTPEHHUS.

4.11. Tlopsimox BU3WpPOBaHHS TOATOTOBICHHBIX OTBETOB Ha OOpallleHHs TpaxKdAaH 3a
noanuckio qupekropa Llkonsl u ero 3amectureneld ycTaHaBIMBAETCS CIAEAYIOIIMMA:

- Ha BTOPOM DK3EMILISIPE OTBETA 3aABUTEIIO B JIEBOM HIKHEM YTy YKa3bIBaeTCs (haMUIHS |
MOJIMUCH HWCIOJNHUTENS, HOMEpP €ero CciykeOHoro TtenedoHa, a TakKe MPOCTABISIOTCS BHU3BI



PYKOBOJMTENEH, y4aCTBOBABIIKMX B IOJTOTOBKE OTBETA C pacIIMpPOBKOI haMUIHii;

- Ha KaXJI0M 00pallleH!H 10CJIe OKOHYATEIBHOTO PEIIEHHUS M €r0 NCIIOIHEHUS JODKHA ObITh
OTMeTKa 00 ucronHeHnn «B aenoy», naTa u JudHas NOAMKUCH JOKHOCTHOTO JIMIIA, TPUHSIBIIETO 3TO
pemenne. [lpeanoxenus, 3asBICHUS U JKANOObI, KOIMMHM OTBETOB Ha TpaKAaH (OPMHUPYIOTCS B
COOTBETCTBUU C YTBEPKICHHON HOMEHKJIATypOH Jel.

5. Ilopsaiok paccMOTPeHHUS OTAeJbHBIX 00paleHu i

5.1. OOpamenust Tpaxmaad, nocrynuBmue aupektopy Ilkombl W3 cpencTB MaccoBOM
uH(pOpMallMK, pacCMAaTPUBAIOTCA B TOPSAKA U CPOKH, THPEIyCMOTPEHHBbIE HACTOSIINM
[Tonoxenuem.

5.2. B cayyae, ecnu B NHUCbMEHHOM OOpamieHHMH HE yKa3aHbl (haMuius TpakKAaHWHA,
HalpaBUBIIEro OOpalleHne, WK MOYTOBBIN apec, M0 KOTOPOMY JOJDKEH OBITh HAlpaBJCH OTBET,
OTBET Ha 0OpaleHne He JaeTcsl.

5.3. Ecau B yKa3aHHOM OOpalleHMM COJEpXKATCcsl CBEACHHS O MOATrOTaBIMBAEMOM,
COBEpIIAeMOM WJIM COBEpIICHHOM MPOTUBONPABHOM JESHUHM, a Takke O JHIE, €ro
MOJTOTABIUBAIOIIEM, COBEPIIAIONIEM WM COBEPIIMBIIEM, OOpalleHHe MOJJICKUT HAMPABICHUIO B
rOCy/IapCTBEHHBIN OpraH B COOTBETCTBUU C €T0 KOMITETEHIUEH.

5.4. OOpareHue, B KOTOpoM o0xkanyercs cyaeOHOe pelieHe, B TeUeHue CeMH JHEH co THS
pEeruCTpaIii BO3BPAIACTCSl TPAXKAAHWHY, HAIPABUBIIEMY OOpalleHHe, C pa3bsCHEHUEM MOopsaKa
00yaJI0BaHus JAHHOT'O CYZI€OHOI0 PELICHHUS.

5.5. Ilpu nony4yeHny NUCbMEHHOTO O0OpallleHus, B KOTOPOM COJIEP>KATCsl HELlEH3YpHbIE JTH00
OCKOpOUTENBHBIE BBIPAKEHUS, YTPO3bl JKU3HU, 30POBBI0 M HUMYIIECTBY JODKHOCTHOTO JIUIIA, a
TaK)Ke YICHOB €ro ceMbH, AupekTop Llkonsl BpaBe ocTaBUTH oOpaleHue 6e3 OTBETa MO CYIIECTBY
MOCTAaBIICHHBIX B HEM BOIIPOCOB U COOOIIMTH TpakJaHWUHY, HaAmpaBHUBIIEMY oOpaileHue, o
HEJIOMYCTUMOCTH 3J10yTIOTPEOICHNS TPABOM.

5.6. B ciydae, ecaM TEKCT NMHMCBMEHHOIO OOpallleHUs HE MOJAAETCS MPOYTEHUIO, He
MO3BOJISIET OMNPENENUTh CYTh MPEUIOKEHUS, 3asBICHHUS WIM kKajloObl, OTBET Ha OOpallleHHe He
JTaeTCsl U1 OHO HE MOJUICKUT HAIpPaBJIEHUIO HA PACCMOTPEHHE B TOCYAApCTBEHHBIM OpraH, oprat
MECTHOI'O CaMOYIIPABJICHUS WU IOJPKHOCTHOMY JIMILY B COOTBETCTBUU C UX KOMIETEHIIUEN, O YEM B
TE€UEHHE CEMU JIHEW CO JHS PEerucTpauuu oOpalleHus cooOILIaeTcsl rpakJaHUuHY, HalpaBUBLIEMY
oOpailieHue, eciy ero pamumins U HOYTOBBIN a/ipec MOAIal0TCs IPOYTEHHUIO.

5.7. O6parenus rpaxjiaH, MIOCTYIHUBILKE OT OJHOTO M TOTO e JIMIa [0 OJTHOMY U TOMY K€
BOIIPOCY, €CIM CO BPEMEHM MO0Jaud IepBOro OOpalleHHs HUCTEK YCTAHOBJIEHHBIN HACTOSIIUM
[TonoxeHneM CpoK paccCMOTPEHHUs WM I'pa)IaHUH HE COTJaceH C MPUHATHIM IO €ro oOpalieHuIo
pellIeHHeM, CUMTAIOTCSl MOBTOPHBIMU. [Ipu paboTe ¢ MOBTOpPHBIMH OOparieHus MU (hopMupyercs
JIeNI0 C YK€ HMMEIOLIUMUCS JOKYMEHTaMM IO OOIEHUsSM JaHHOTO TpaxnaHuHa. He cumrtarotcs
MOBTOPHBIMU OOpaIlleHUs] OJHOTO M TOTO K€ TIpaK/JIaHWHA, HO 1O pa3HbIM BOIpPOCaM, a TaKXKe
MHOTOKpaTHbIE — 110 OJHOMY U TOMY K€ BOIPOCY B Cllyyae, €l MPUYUHBI, IO KOTOPHIM OTBET IO
CYILECTBY IMOCTaBJICHHBIX B OOpAIlleHUH BOIPOCOB HE MOT OBbITh JaH, B MOCJENYyIOIIeM ObuIH
yCTpaHEHBI, TPaKIaHUH BIpaBe BHOBb HANpaBUTh oOpaiieHue aupextopy LIkomsr.

5.8. B caydae, ecniu B NMUCHBMEHHOM OOpallleHHMM Tpa)<JIaHUHA COJEPIKUTCS BOIPOC, Ha
KOTOpBI €My HEOJHOKPAaTHO JaBaJUCh MHCbMEHHBIE OTBETHI IO CYLIECTBY B CBS3M C paHee
HalpaB/IsieMbIMA OOPALICHUSAMHU, U TPH 3TOM B OOpAIEHWU HE NMPHUBOJATCS HOBBIC JOBOJBI WU



oOcTosTenbeTBa, AUpekTop Llkomsl BipaBe NpUHATH pelieHne 0 0€30CHOBATEIbHOCTH OYEPETHOIO
oOpamieHuss W MPEeKpaIleHUN TMEepPenucKu ¢ TPaXIaHMHOM N0 JaHHOMY Bompocy. O TaHHOM
pELICHUH YBEJOMIISIETCS TPasKJaHUH, HAIIPaBUBILHUI oOpalieHue.

5.9. B ciydae, eciau OTBET MO CYIIECTBY MOCTaBJICHHOTO B OOpAIIEHUH BOMPOCA HE MOXKET
ObITh JaH 0e3 pasrialieHus] CBEJCHHI, COCTABISIONINX TOCYIapPCTBEHHYIO WIIM HHYIO OXPaHIEMYIO
denepanbHBIM 3aKOHOM TalHy, TIpaXJaHHHY, HallpaBUBLIEMY oOpalleHue, cooOIIaeTcss o
HEBO3MOXXHOCTH [JaThb OTBET II0 CYHIECTBY IIOCTAaBJIE€HHOIO B HEM BONPOCA B CBS3U C
HEZOIIyCTUMOCTBIO PA3TJIAllCHUs] YKa3aHHBIX CBEACHUM.

6. Cpoxu paccMoTpeHus1 oOpallleHUii M yBeIOMJIEHH e TPaXKIaH

6.1. ITuceMmenHnoe oOpamieHue, mocrynusiiee B [IIKoay B COOTBETCTBUU C UX KOMIICTCHIINEH,
paccMmarpuBaercsi B TedeHue 30 aHel €O JHSI perMcTPalMH IUCbMEHHOro ooOpamieHus. Cpok
paccMOTpeHHsT HAaYMHAETCSI C JaThl peructpanuu oOpamenus B Illkone u 3akaHuMBaeTCs JaTOU
HAIpaBJIEHUs OTBETA, OJNUCAHHOTO AupeKkTopoM I1Ikombl.

6.2. B NCKIIIOUUTENBHBIX cay4asX, 1upekTop IIkomsl BipaBe NpOIUTh CPOK PACCMOTPEHMUS
oOpamienuss He Oosee yeM Ha 30 nHel, yBeIOMHUB O MpPOJUIEHUU CpPOKAa €ro pPacCMOTPEHHUs
rpaXkJlaHMHA, HAIIPaBUBILEro OOpalleHue.

7. JIMUHBIA IPHEM TPaKIAH

7.1. I'paduk u nopsaaok 1MuHOro npruemMa rpaxaas B lllkony ycraHaBnuBaeTcsi JUPEKTOPOM.
JInuHBI TIpUEM TpakJaH MPOBOAMTCS AMPEKTOPOM WM 3aMmecTHTensMu. MHpopmamms o mecte
pUeMa, a Takke 00 yCTaHOBJIEHHBIX /IS IPUEMa JIHAX U yacax J10BoauTcs cekperapeM Lllkoinbl 1o
CBECHMSI TPAXKIaH.

7.2. Ilpm JMYHOM IpUEME TPaXJAHUH IPENBABIAET IOKYMEHT, YIOCTOBEPSIOLUIUI €ro
JIMYHOCTb.

7.3. B ciiydae, ecnu U3J10)KEHHBIE B YCTHOM OOpalieHnu (hakThl U 00CTOSTENbCTBA SBISIOTCS
OYEBUIHBIMU U HE TpPeOYIOT IOMOJHHUTEIbHON NpPOBEpKH, OTBET Ha OOpalleHHe C COIJIacus
rpakJJaHMHAa MOXET OBITh JIaH YCTHO B XOJI€ JIMYHOI'O MpPUEMa, O YeM JIeaeTcs 3alKch B )KypHaie
JUYHOTO MpHeMa IpakJaHUHAa. B ocTaibHBIX Cilydasx JaeTcsl MUCbMEHHBIN OTBET IO CYIIECTBY
MOCTaBJIEHHBIX B OOPAILIEHUH BOIIPOCOB.

7.4. YcTHble 00pallleHHss MOTYT MOCTYIAaTh IpU MPOBEJECHUH NpUeMa, BO BpeMsl Tele(OHHBIX
MIEPETOBOPOB U PACCMATPUBAIOTCS B CIIy4asX, KOTJa U3JI0KEHHbIE B HUX (DaKThl U 00CTOSTEIbCTBA
OUYEBHUJIHBI U HE TPeOYyIOT IOMOJHHUTEIbHON MPOBEPKH, JTUYHOCTH OOPAIIAIOUINXCS H3BECTHBI U
ycraHoBJieHbl. Ha ycTHBIE oOpalieHus no reiaedoHny, Kak IpaBuio, JaeTcs OTBET B YCTHOI (opme.

7.5. IlucbMeHHOE OOpalleHue, MPUHATOE B XO0J1€ IUYHOTO MPHUEMa, MOJIEKUT PErUCTpaluu
Y PacCMOTPEHUIO B OPSJKE, yCTaHOBIEHHOM DenepaabHbIM 3aKOHOM.

7.6. B ciyuae, ecnu B OOpaleHUH COJEP>KATCsl BOIPOCHI, PEIIEHHE KOTOPBIX HE BXOJUT B
KOMIeTeHIHIo aupekTopa [IIKombl, rpak/1aHuHy aeTcsl pa3bsICHEHUE, Ky/1a U B KAKOM MOPSIKE eMy
ciemyeT oOpaTUThCA.

7.7. B xome IWYHOTO TpHEMa TPaXIAaHWHY MOXKET OBITh OTKa3aHO B JaJIbHEHUIIIEM
paccMOTpeHMH OOpallleHusi, eclii eMy paHee ObUl J1aH OTBET IO CYIIECTBY IIOCTAaBJICHHBIX B
00paleHnn BOIIPOCOB.

8. KonTpous 3a co0/oneHneM nopsiika pacCMOTPeHHsl 00paleHuit
8.1. JIomKHOCTHOE JIMLO B MpeAenax CBOEM KOMIIETEHLIMH OCYILIECTBIISIET KOHTPOJIb 3a



coONIOZICHUEM TMOPAJIKA PACCMOTPEHHUs OOpallleHUuH, aHATU3UPYIOT COJAEpP)KAaHHE MOCTYHAIOIINX
oOpamieHuit, 1 uHpopMupyeT nupekropa I1Ikoabl 0 HapyIIEHUSIX UCTIONHUTENBCKON JUCIUTUINHBL.

8.2. Qupekrop LIkonbpl MpuHUMAET MEPHI 10 CBOEBPEMEHHOMY BBISIBICHUIO U YCTPaHEHHIO
NPUYHH HApYIICHHS MPaB, CBOOO/ M 3aKOHHBIX HHTEPECOB TPaXKIaH.

8.3. Jluna, BUHOBHBIE B HApYyIICHUH TMOPAIKAa PACCMOTPEHHUs OOpALIeHUH TpaxkIaH,
U3NIO)KEHHOro B HacTtosmeM [lomokeHuu, HECYyT OTBETCTBEHHOCTh, MPEIyCMOTPEHHYIO
3aKoHoJaTenbcTBOM Poccuiickoit denepanum.

9. XpaHeHne MAaTePHUAJIOB 110 00PALIEHUSIM TPaKIAH

9.1. IlucbMeHHbIe OOpallieHUs! Tpax/iaH, KOMUU OTBETOB, JOKYMEHTHI 10 JINYHOMY HpUEMY
rpaxaad GOpMUPYIOTCS B JIeJIaX B COOTBETCTBUU C YTBEP)KICHHON HOMEHKIIATYPOH Jel.

9.2. Cexperapp IlIkoabpl OCYHIECTBIISET XpaHEHHUE IPEAJIOKEHUHN, 3asABICHUN M Xajao0
rpakJIaH.

9.3. XpaHeHnue e y UCTIOTHUTENCH 3ampenaeTcs.

9.4. IlucbMa u Marepuanbl MO YCTHOMY OOpAllleHHUIO XPAHATCA MNATH JeT, MOCIe Yero
cocTaBlsieTcsl akT 00 WX YHHUYTOXKEHHUH, IMOAMMCAHHBIN YJeHAMH KOMHCCHUU U YTBEPIKIaeTcCs
nupexkTopoM LIKombI.
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